
 Socs Guide to 
Health and Safety



health and 
safety overkill?

Is it just common 
sense?

WHY??





Health  & Safety Overview
§Safety Statements
§How to create your own Safety 
Statement!
§Fire Safety
§Equipment Safety
§Events Safety
§Travel safety



Duty of care: As the organiser of any society 
you have a legal responsibility to ensure that 
all activities are undertaken in a safe and 
healthy manner, as far as reasonably 
practicable.

By identifying potential hazards and threats, 
the risk of an accident or incident happening is 
reduced. It is therefore necessary for 
procedures to be in place that will aid in the 
management of health and safety. By doing so, 
you will have demonstrated a ‘duty of care’.



Safety Statement
A Safety Statement is required by law
Every society must produce their own Safety 

Statement
It is the responsibility of the club captain / society 

auditor to ensure the safety statement is:
Up to date
Signed by the relative responsible person
Communicated to all members



How to create your 
Safety Statement



(1) Outline roles and responsibilities 
of Safety Officer

Ensure that everyone is familiar with the safety statement
There are first aiders and first aid equipment available if 

needed
Trip leaders are suitably experienced
Ensuring novices are well looked after
Relevant training is provided where necessary
Everybody is aware of the actions to be taken in an 

emergency 



(2) Draw up a health and safety 
policy
This is your society’s commitment
   in writing to:

Safeguard the health and safety of your members and 
any other persons partaking in your Societies activities

Comply with relevant health and safety legislation
Provide framework for continual improvement



(3) Outline roles and responsibilities 
of society members

Be aware of the hazards involved
Must not jeopardise their own health and safety or that of others
Must follow instructions given by officers, instructors and trip leaders.
Must attend training provided for them
Must inform officers/trip leaders of any medical condition that may 

affect their ability to participate in activities or affect emergency first 
aid treatment.



(4) You must then fill out risk 
assessment forms

When filling out this form you must list all the 
hazards that exist as a result of your Societies 
activities.

And implement controls to ensure the hazard is 
eliminated or likelihood of the hazard occurring 
is reduced to an acceptable level.



Risk Assessment



Fire Safety



Make a safety announcement at the beginning of all of your meetings or 
events and draw attention to safety exits.

Ensure fire exits are free from obstruction.
Ensure your committee members are familiar with the exits.
In the event of an emergency raise the alarm by operating the nearest fire 

alarm call point and ensure that everyone evacuates the building.
Evacuate the building by the nearest exit route and proceed to the nearest 

fire assembly point.
Close all doors after you. If time permits turn gas supplies and electrical 

equipment off but leave lights on. 
Do not use lifts.
Do not re-enter the building.
Avoid overcrowding which could present a hazard in the case of an 

emergency.



Equipment   
Safety



Whilst equipment will in most cases remain the property of the college, 
all societies are responsible for maintaining their equipment. Societies 
must maintain the following records:

Place and date of purchase
When it was used
When safety checks were carried out
Where repairs were carried out
All safety and repair certification
Storage locations for insurance and security purposes.

In the event of an accident, these records will be required.
Failure to produce such documentation may indicate a
breach of the duty of care principle.



Event Safety



Building Event Checklist



Risk Matrix



nName of Event:
nDate of event:  
nPerson (s) in charge of event:
nRisk Assessment conducted by: 
1.Permanent Structure
2.Temporary Structure
3.Hygiene Facilities
4.Fire Safety
5.First aid
6.Crowd Control
7.Special needs
8.Waste management
9.Communication and emergency response
10.Others
11.Priority Actions before commencement of event:



Travel Safety



When going on trips, societies 
should:

Appoint an event leader and safety officer for the 
trip.

To facilitate activities, all societies are  required to 
complete an Activity/Trip Registration Form. 
This form demonstrates that planning has gone 
into an activity and the necessary arrangements 
made to meet health and safety criteria.








